Name

1 Address Street, City, Country, Post Code · 

Telephone · Mobile: 

email@address.com

PROFILE

A few sentences about your relevant skills and achievements, what you are doing at the moment, and your current career objectives

EDUCATION & TRAINING

University / College                                                                                                                     Location
Degree  / Course & Outcome                                                                                                                    Date - Date
Memberships

Additional Training & Further Education (in particular any other training that will be useful in your job)

List any additional training you have received and further education you have undertaken.

EMPLOYMENT HISTORY & EXPERIENCE

Company    (Start with current /most recent employer)

Location

Brief description of business e.g. 3 Star Country House Hotel with 25 bedrooms and 2 rosettes

Job title / Position:  General Manager                                                                                                                  Start & end date (or to present)

List your job responsibilities here 

List your achievements here

Second Company                                                                                                      

Location

Brief description of business
Job title / Position:  General Manager                                                                                                                  Start & end date (or to present)

List your job responsibilities & achievements here

To add more positions copy and paste from “Second Company” and continue as above

HOBBIES & INTERESTS

List your hobbies & interests here and give examples together with any achievements gained through these. (Particularly any hobbies or interests that might be useful in your job or career

E.g. reading – what type of books do you read?

References

Either list 2 or 3 in the format below or alternatively state “Available on request”

Professional referee

Name

Position

Telephone number

Email address 

How this person knows you – e.g. former employer 

Personal referee

Name

Telephone number

Email address 

How this person knows you – e.g. work colleague 

